
Phase 1: Planning Templates

Sample Statement of Objectives (SOO) Sample DECA Research Team Scopes of Work:

• DECA Principal Investigator SOW
• DECA Research Analyst SOW
• DECA Research Coordinator SOW
• DECA Technical Researcher SOW

Sample Statement of Work (SOW)

DECA Sample Kickoff Meeting Agenda

DECA Work Plan

Travel Schedule, Equipment Roster Template

Phase 1: Desk Research Templates 

DECA Research Checklist DECA Introduction Presentation Template

DECA Desk Research Template Desk Research Briefs Templates (sub-folder)

Relevant [Country] Resources Library

APPENDIX D

DECA TEMPLATES

Phase 2: Interview Templates 

Interview Tracker, Scheduling, and 
Stakeholder Mapping

Interview Debrief Template

Interview Guide Template DECA Post-Interview Presentation Template

Phase 3: Analysis and Report Writing Templates

DECA Final Report Tracker USAID Style Guide

DECA Final Report Template USAID Graphic Standards Manual and Partner Co-Branding Guide

DECA Final Presentation Template Final Report Standard Graphics (sub-folder)

Digital Strategy Style Guide

Email Templates 

Reviewing Desk Research Email Template (Phase 1) Thank You Email Template for Interviewees (Phase 2)

Interview Outreach Email Template (Phase 1 and 2) Report Peer Review Request Email Template (Phase 3)

Mission Communication Email Template (Phase 2)

Post-DECA Templates

Data Polling SOW DECA Toolkit: Feedback Form for Implementers

DECA TOOLKIT: A HOW-TO GUIDE FOR USAID MISSIONS

Please note that all templates should be downloaded before use.

https://drive.google.com/drive/folders/1ezjGNNw6Zu5idzo96wje5rz0OgjLaiNW?usp=sharing
https://docs.google.com/document/d/1YTYMIL1HDZATT2SWEhuAFQAdsxcsnSFq/view?usp=sharing&ouid=111157963951720454021&rtpof=true&sd=true
https://docs.google.com/document/d/1DNAmtPt_bnH8aYwFNnWuTGvGnADbKCUy/edit?usp=sharing&ouid=111157963951720454021&rtpof=true&sd=true
https://docs.google.com/document/d/125mBHcYliLsQfb2YLtz3JY7R70wRnspv/edit?usp=sharing&ouid=111157963951720454021&rtpof=true&sd=true
https://docs.google.com/document/d/1BCPYG08dPYWx3OR3jX0z9gSPH7-bGi1w/edit?usp=sharing&ouid=111157963951720454021&rtpof=true&sd=true
https://docs.google.com/document/d/1BhFrf8U-ve-G5pjaJGcf7AQNH1EZJn_l/edit?usp=sharing&ouid=111157963951720454021&rtpof=true&sd=true
https://docs.google.com/document/d/1QnrlMiBUGItrZyHWUn7TxkoTG4yOYWLY/edit?usp=sharing&ouid=111157963951720454021&rtpof=true&sd=true
https://docs.google.com/document/d/1m27xf5urjsHQnAXWsbyoiA_C0uT4_WTI/edit?usp=sharing&ouid=111157963951720454021&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1fyA3tVbb1A_VZpZhFXqDM4PQztxvIIHd/edit?usp=sharing&ouid=111157963951720454021&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1mIIy7-m77o6FLPaA7d7OyibA101zqvCC/edit?usp=sharing&ouid=111157963951720454021&rtpof=true&sd=true
https://drive.google.com/drive/folders/1j_QQvxoak3DyX9iPcKFWp2UoALQ63Pe7?usp=sharing
https://drive.google.com/file/d/1PyvlwkwxILS_nxCT8_qFKFfrFrcd3fxc/view?usp=sharing
https://docs.google.com/presentation/d/13SpxJFlH8HhSUA1_OQIbXnl68PDzqvsH/edit?usp=sharing&ouid=111157963951720454021&rtpof=true&sd=true
https://docs.google.com/document/d/1q34RsjH6juXAdrYUuPkYtQYihVxen6xN/edit?usp=sharing&ouid=111157963951720454021&rtpof=true&sd=true
https://drive.google.com/drive/folders/1YHzN3wFMIggqY8AsR1H8IrTIUob1Drf2?usp=sharing
https://docs.google.com/spreadsheets/d/1LuY9crWDAx13ZBGpwQ2Gotnrqrh_PY8q/edit?usp=sharing&ouid=111157963951720454021&rtpof=true&sd=true
https://drive.google.com/drive/folders/19K6QsYLx91vJz2uxOlKL8huJR6fn5byo?usp=sharing
https://docs.google.com/spreadsheets/d/19DnLE48_70_gUGRlm6GgazOL3FklGzVc/edit?usp=sharing&ouid=111157963951720454021&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/19DnLE48_70_gUGRlm6GgazOL3FklGzVc/edit?usp=sharing&ouid=111157963951720454021&rtpof=true&sd=true
https://docs.google.com/document/d/1gRVDt1Tk14JeyRgCX9EczvCQ_DhvQYqO/edit?usp=sharing&ouid=111157963951720454021&rtpof=true&sd=true
https://docs.google.com/document/d/1PWPeRdXff9JOmDrrzMvCpvu1vQKcjDtK/edit?usp=sharing&ouid=111157963951720454021&rtpof=true&sd=true
https://docs.google.com/presentation/d/1LNs4Kw21DJL8m6bahG6RUU1ABD12z0-9/edit?usp=sharing&ouid=111157963951720454021&rtpof=true&sd=true
https://drive.google.com/drive/folders/1jZhRcHZyc6P6QeaBesSO_MCLXPjrcVhS?usp=sharing
https://docs.google.com/spreadsheets/d/11Ctmyyc0U5EprlJyt0AqA7UiK02hrjS1/edit?usp=sharing&ouid=111157963951720454021&rtpof=true&sd=true
https://www.usaid.gov/work-usaid/style-guide
https://docs.google.com/document/d/1AvHH0BC03ArYaBFtPeXRSt-tYBb90hLv/edit?usp=sharing&ouid=111157963951720454021&rtpof=true&sd=true
https://www.usaid.gov/branding/gsm
https://docs.google.com/presentation/d/1OXosZWekGBQnbGpyXt1nHP2JaaDC7gSd/edit?usp=sharing&ouid=111157963951720454021&rtpof=true&sd=true
https://drive.google.com/drive/folders/1y0ieYV7_jOBLWAr1508yp0eMrfZuPAKY?usp=sharing
https://drive.google.com/file/d/12im5oCPBobweL75TnBIbaSKwIV0iiEKR/view?usp=sharing
https://drive.google.com/drive/folders/1wRvzlDSQ5Hd048EyuEQfNz0l5RJ-6J9T?usp=sharing
https://docs.google.com/document/d/1nD_5Q8qt49n-NZ8fw6MSDl-_JO2DCFqJ/edit?usp=sharing&ouid=111157963951720454021&rtpof=true&sd=true
https://docs.google.com/document/d/1Vjf-5I_vSQGoW-m3Yy9GxFMoR7LPeKtU/edit?usp=sharing&ouid=111157963951720454021&rtpof=true&sd=true
https://docs.google.com/document/d/13hiHNxlSAjLciW6-k1wJBt9hj0Ajakg4/edit?usp=sharing&ouid=111157963951720454021&rtpof=true&sd=true
https://docs.google.com/document/d/1-zqehdw-k8z4_ERMN0Jd0ntGfEcEQUTS/edit?usp=sharing&ouid=111157963951720454021&rtpof=true&sd=true
https://docs.google.com/document/d/1JmpBUCCLo_bZaemzoAT4XVzPT8kAhbjQ/edit?usp=sharing&ouid=111157963951720454021&rtpof=true&sd=true
https://drive.google.com/drive/folders/1ocRqw3BNOANjSEOhvZ9rHGTU4vZ1PH-C?usp=sharing
https://docs.google.com/document/d/1D103Atyrkkq4WI5qkXBOKSio-77zARSc/edit?usp=sharing&ouid=111157963951720454021&rtpof=true&sd=true
https://docs.google.com/document/d/10WN_dEUTlWQI2ItJHh4KJj02Zq-ZeOtM/edit?usp=sharing&ouid=111157963951720454021&rtpof=true&sd=true

